
Annexure: I 
Details of Positions to be Recruited  

  



  



 



Annexure: II 
FORMAT FOR SUBMITTING TECHNICAL PROPOSAL BY HR RECRUITMENT AGENCIES 
(To be submitted on Agency’s letterhead under signature of the authorized person) 

 
To,  
 
Principal Administrative Officer 
National Health Systems Resource Centre (NHSRC) 
NIHFW Campus, Baba Gangnath Marg,  
Munirka, New Delhi - 110067 
 

Dear Sir, 

I/We, ________________________________________________________, hereby submit that the information 
submitted are correct & to the best of my/our knowledge & belief. My/Our Agency has not been 
debarred by any Govt. sector /PSUs/ bilateral and multilateral UN agency for handling 
recruitment process in last 5 years. In case of any information/documents found to be false, 
fake or incorrect, NHSRC/ Jharkhand Rural Health Mission Society is free to take action against 
my/our Agency as deemed fit by them.  

I/we hereby declare that during the currency of the empanelment of my agency, I/we will not 
engage in any activity that may conflict with the terms and conditions of the current EOI. 

 
              (Signature of Authorized person with seal) 

Date: 
Place 

Note: A signed copy of the EOI documents as acceptance of all terms and conditions of the 
EOI is to be enclosed along with technical proposal. 

Attached herewith; 
1. Agency Details 

a) Executive Summary of the Agency 
b) Name of the Recruitment Agency, Address with telephone and Fax no. 
c) Profile of the CEO of the Agency  
d) Details of registration/ incorporation under Companies Act (Attach Memorandum & 

Article of Association, Certificate of Incorporation) 
e) Organization structure with location details in India and human resource details. 
f) Annual turnover of last three financial year (audited financial statement of last 3 years 

to be enclosed) 
g) PAN No. (attach documentary evidence) 
h) Service Tax Registration No. (attach documentary evidence) 
i) Nos. of Recruitment Experts on the permanent roll and panel of the Agency (Enclose 

profile of at least 3 Recruitment Experts) 
j) Number of specialist -- who have been empanelled by the HR agency in last 5 years 

(enclose profile of at least 5 such specialist  and their willingness to be on the panel) 
2. Details of recruitment services provided in PSUs/Govt. sector / bilateral and multilateral UN 

agency during last five years (Attach supportive documents-number of positions 
advertised/applications processed/ professional successfully recruited and placed) 

3. Satisfactory performance reports from clients from Govt. sector/ PSUs/ bilateral and 
multilateral UN agency on letterhead (Annexure: IV) 

4. Representative Authorization Letter (Attach documents) (Annexure: V) 
5. Self declaration (Annexure: VI) 
6. Bid Security (EMD) of INR 50,000/- as bank draft (VII) 
7. Acceptance of terms & Conditions mentioned in the EOI (Annexure: VIII) 

https://www.google.co.in/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&ved=0CCMQFjAA&url=http%3A%2F%2Fjrhms.jharkhand.gov.in%2F&ei=hkFLVZXPKciYuQSi_IHQAg&usg=AFQjCNFc-I2HHVbgujF3ce9rlRSmDplLCA&sig2=3HACP9Hj27Y1CeB2TzCmZA&bvm=bv.92765956,d.c2E


Annexure: III 

FORMAT FOR SUBMITTING FINANCIAL PROPOSAL BY THE HR AGENCIES 
(To be submitted on letterhead of firm under signatures of the authorized signatory) 

To,  

Principal Administrative Officer 
National Health Systems Resource Centre (NHSRC) 
NIHFW Campus, Baba Gangnath Marg,  
Munirka, New Delhi - 110067 

Sir,  

We hereby declare:  

1. That 

i)  We have knowledge and experience of recruitment and selection process in Government, 
PSU. 

ii) We / our principals are equipped with adequate manpower/machinery/technology for 
providing the services as per the parameters laid down in the Tender Document and we 
are prepared for live demonstration of our capability and preparedness before the 
representatives of NHSRC, New Delhi. 

2. We hereby offer to provide the Services at the prices and rates mentioned in the Commercial 
Bid. 

3. Schedule for providing Services, We do hereby undertake, that, in the event of acceptance of 
our bid, Services shall  be provided as stipulated in the schedule to the Bid document and that 
we shall perform all the incidental services. 

4.  We enclose herewith the complete Commercial Bid as required by you.  This includes: 

i) Commercial Proposal Particulars (Annexure: IX) 

ii) Price Schedule (Annexure: X) 

We have carefully read and understood terms and conditions of the tender and the conditions 

of he contract applicable to the tender and we do hereby undertake to provide services as per 

these terms and conditions.  

We do hereby undertake, that, until a formal contract is prepared and executed, this bid, 

together with your written acceptance thereof or placement of letter of intent awarding the 

contract, shall constitute a binding contract between us.  

 
 
 
 
 

            (Signature of Authorized Signatory) 
                           Name and Seal of the bidder: 

 
 

 
 
 
 

 
 

  



Annexure: IV 
 

Certificate of Satisfactory Services  

 

To Whomsoever It May Concern 

 

 

 

 

This is to certify that ……….. (Name of the agency) has conducted recruitment 

assignment for ……………………… (type/level of positions),……………  (Numbers of 

applications processed / positions recruited) dated ……………….. (dd/mm/yy) which 

included (Advertisement/shortlisting/evaluation/result-declaration/any other 

services) ………….  

We can confirm that the services provided to us were satisfactory.  

 

 

 

Official stamp      Signature of Competent Authority 

Date:          Full Name: 

       Name of the Company: 

Designation: 

       Contact details: 

       Email id:   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Annexure: V 
 

Representative Authorization Letter  

 

 

 

To,  
 
Principal Administrative Officer 
National Health Systems Resource Centre (NHSRC) 
NIHFW Campus, Baba Gangnath Marg,  
Munirka, New Delhi - 110067 

 

Sir, 

 

Ms. /Mr. _______________________________________ is hereby authorized to sign relevant documents on 

behalf of the Agency in dealing with invitation reference No. ______________, Dt: ________________. 

S/He is also authorized to attend meetings and submit general & commercial information as 

may be required by you in the course of processing above said application.  

 

Thanking you,  

 

 

 

Authorized Signatory  

 

 

 

Representative Signature _____________________________  

 

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 



Annexure: VI 
 

Self declaration  

 

 

 

To,  
 
Principal Administrative Officer 
National Health Systems Resource Centre (NHSRC) 
NIHFW Campus, Baba Gangnath Marg,  
Munirka, New Delhi - 110067 
 

 

Sir, 

In response to the invitation No. __________________, Dt: ___________. Of Ref. Ms. /Mr. 

____________________, as a ________________________,  I /  We  hereby  declare  that  our  Agency 

____________________________is  having unblemished past record and was not declare ineligible for 

corrupt & fraudulent practices either indefinitely or for a particular period of time by any 

Govt./PSU.  
 
 
 
 
 
 

Signature of witness                                                                                                            Signature of the Bidder 

Date:                                                                                                                                          Date: 

Place:                                                                                                                                         Place: 
 
 
 
 

Company Seal 
  

  
 
 
 
 
 
 
 
 
 
 
 
 
 



Annexure: VII 
 

Bid Security (EMD) 
 

 

 

 

EOI for.________________________ Due for opening on:  

Name of the Service___________________________________________________________ 

Bid Security (EMD) as required by this EOI Enquiry is being submitted in the form of Demand 

Draft/ pay order/ favoring the “     ” payable at Delhi and duly 

discharged in his favor in advance. 

Details of Demand Draft/Pay order attached: 

No. ______________________Dated_________________________ 

 

Drawn on (Bank)____________________________________________ 

 

Amount___________________________________________________ 

 

 

 

 

 

Signature of the Bidder  

Name & Address with Seal of the Agency 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Annexure: VIII 
 

Acceptance of terms & Conditions mentioned in the EOI  

 

 

 

To,  
 
Principal Administrative Officer 
National Health Systems Resource Centre (NHSRC) 
NIHFW Campus, Baba Gangnath Marg,  
Munirka, New Delhi - 110067 
 

Sir,  

I have carefully gone through the Terms & Conditions contained in the EOI 

Document No. ……………………. dated ……………………………… regarding preparation of 

panel for HR Recruitment services for use by Jharkhand Rural Health Mission 

Society for recruitment of contractual staff under the National Health Mission 

(NHM). 

 

I declare that all the provisions of this EOI Document are acceptable to my Agency. 

I further certify that I am an authorized signatory of my Agency, therefore, competent to 

make this declaration.  
 
 
 
 
 
 

Signature of witness                                                                                                            Signature of the Bidder 

Date:                                                                                                                                          Date: 

Place:                                                                                                                                         Place: 
 
 
 
 
 
 

Company Seal 
 
 
 
 
 

  

https://www.google.co.in/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&ved=0CCMQFjAA&url=http%3A%2F%2Fjrhms.jharkhand.gov.in%2F&ei=hkFLVZXPKciYuQSi_IHQAg&usg=AFQjCNFc-I2HHVbgujF3ce9rlRSmDplLCA&sig2=3HACP9Hj27Y1CeB2TzCmZA&bvm=bv.92765956,d.c2E
https://www.google.co.in/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&ved=0CCMQFjAA&url=http%3A%2F%2Fjrhms.jharkhand.gov.in%2F&ei=hkFLVZXPKciYuQSi_IHQAg&usg=AFQjCNFc-I2HHVbgujF3ce9rlRSmDplLCA&sig2=3HACP9Hj27Y1CeB2TzCmZA&bvm=bv.92765956,d.c2E


Annexure: IX 
 

Commercial Proposal Particulars  
 

1.   EOI Number :____________________________________________ 
 

2.   Name of the Bidder :____________________________________________ 
 

3.   Full Address of the Bidder :____________________________________________ 
 
 
4.   Name of the actual signatory :____________________________________________ 

                       

5.   Bidder's proposal number and date :____________________________________________ 
 

6.   Name & address of the officer :____________________________________________ 

      to whom all references shall be 

      made regarding this EOI 
 
 

Telephone   : 

Fax   : 

E-mail   : 
 

Witness                                                                                                     Bidder 
 

Signature ------------------------                         Signature ------------------------ 
 
 
Name ------------------------                         Name ------------------------ 
 

Address ------------------------                           Designation ------------------------ 
 
 
Firm ------------------------                          Firm ------------------------ 

Date ------------------------                          Date ------------------------ 
 
 

Company Seal 
 
 

 
 
 
 
 
 
 
 
 
 

  



Annexure: X 
 
 

Price schedule 
 

Process / Expense Head Cost Per Vacancy 

inclusive of all 

costs (Rs.) 

Creation of Application Form and other templates (As 

applicable). Collect the applications of all the 

candidates from the Post Office. Create computerized 

database of all the information mentioned in 

application forms of the candidates and attached 

documents. Shortlist the applications strictly as per 

Terms Of Reference (TOR) advertised and State 

Reservation Policy. Sending call letters to the 

candidates to appear for the Written Test or / and 

Online Computer Test (as applicable) and interview 

through speed post/registered post and e-mail. 

Arranging Venues for Conducting Written Test and 

Interviews. Setting up of objective type bilingual 

question papers. Conducting Attendance, Registration 

Process and Documents verification. Making necessary 

arrangements towards refreshment and lunch for 

Interview panel and recruitment staff. Evaluation of 

Answer sheet & preparation of category wise merit 

lists. Preparation of Scoring Sheets and conducting 

Interviews. Correct application of State Reservation 

Policy and Preparation of Final Results to NHSRC.  

 

 
 

 Taxes Extra as applicable 
 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 


