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How to Access Leave Application 
 
Visit our official NHSRC INDIA website.  
On the home page, find the leave application tab.  
 

 
 
 

 
 

 

 

 



On leave application tab page, click on leave application.  

 

 

 
 
Please enter your username and password to login.  
 

 
 
 

 

 

 

 

 

 

 



User Dashboard Page  

 

 
 
 
 

How to Check Leave Details (Total Allotment, Total 
Usage, Total Approved) 
 
To check leave details, click on cards available on the home page.  
 
To get details of total authorized leaves click on count on leave 
authorized card.  

To get details of leaves availed and balance leaves click on count 
of leave availed card.  
 
To get details of leaves which are pending for approval count on 
count of pending approval card.  
 



 
 

 
 

 



 

 
 
 
 
 

 

 

 

 

 

 

 



How to Apply for Leave 
 
Leave Apply Form 
 

 
 
To apply for Leave click on Add a line link.  
 

 
 
Leave Form dialog box will appear.  
 

 



Select the leave type which you want to apply for.  
 

 
 
Fill out the Out of office starting date if there is any prefix.  
 

 
 

 

 



 

Fill out the leave starting from and leave ending on dates.  
 

 
 
 
Fill out the Out of office ending date if there is any suffix.  



 
 
To apply for half day, click on half day checkbox.  
To attach any medical leave document, use upload option.  
 
 



 
 
To apply multiple leaves use add a line option.  
 

 
 
 
 
 
 
 
 



To save the leave click on save button.  
 

 
 
 
To submit the leave, click on submit button.  
Leave will get submitted to HR for approval.  



 

 
 
 
To check leave status, click on leaves availed tab under leaves section.  
 

 
 

 
 
Under the status tab, it will display the status of leave.  
 

 
 



How to Change Password 
 
 
Please enter your username and password to login.  
 

 
 
Click on Name initial tab to open the dropdown menu.  

 

 

 

 

 

 

 



From the dropdown menu, click on Change Password Option.  

 

 
The change password page will appear.  

 

 

 

 

 

Type in your Current Password, and then New Password and 
Confirm Password in the respective fields.  
 
Click on Submit Button.  



How to Reset your Password 
 
 
Visit the LMS Login Page and click on Forget Password Option.  
 

 
 
Enter your Registered Email-ID to get the reset token code.  

 

 

 

 

 

 



Copy the Reset token code received on your mail. 

 

 

 

Paste the token code received on your mail in the reset code field 
and enter your new password.  

 

 
 

 



To submit, click on change password option.  

 

 

 

 

 

You will be redirected to login page, where you can login with your 
new password.  
 

 


